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1. OBIIME ITOJIOXXEHUA

1.1. Hactostmmii Komekc 3Tuku u cimy)ebHoro nopeaeHus: padotaukos OOmecTsa ¢
OTpaHUYEHHOU OTBETCTBEHHOCTHIO «KypcaHTy, (1anee mo Tekcty - Komekc) yctanaBmuBaer
OCHOBHBIC IPUHITUIIBI U MPABUJIA CITYKEOHOTO MOBEICHHUS, a TAK)KE dITUUCCKHE MMPaBUIIa JIs
paboTHrKOB OOIIECTBA C OTPAaHUYCHHOHN OTBETCTBEHHOCTHIO «KypcanT» (nanee - Opranusarusi)
B IEJISIX HA/JICXKAIIETO UCTIOTHEHUS HMH CBOMX TPYIOBBIX 005I3aHHOCTEH, YKPEIUICHHUS
aBroputeTa OpraHusaiiu, 10BEpUs U yBAXKUTEIBHOIO OTHOIICHUS TpaXk1aH 5 K Hemy. B
KauyeCTBE JIOKYMEHTA, yCTAaHABIMBAIOIIECTO OPUEHTHUPHI UIsI CAMOKOHTPOJISI PAOOTHHKOB
Opranmn3zanuu, Kogekc npusBan coneicTBoBaTh (GOPMUPOBAHUIO BHICOKMX CTAHIAPTOB MOPAIH U
HpaBCTBEHHOCTH B O01IECTBE.

1.2. Konekc pa3paboTan B COOTBETCTBUU C noJjiokeHUsIMU KoHnctutyruu Poccuiickoi
®enepaunn, TpynoBoro koaekca Poccuiickoit denepanuu, @enepanbHOro 3aKoHa oT 25
nexadps 2008 r. Ne 273-03 «O npoTUBOJACHCTBUYN KOPPYIIIUNY, a TAK)KE YCTaHABIUBAIOIIUX B
OTHOIIEHUU PabOTHUKOB OpraHu3aliyi OrpaHUYeHNUs, 3alPEThl U 00513aHHOCTH UHBIX
(denepanbHbIX 3aKOHOB, HOpPMaTUBHBIX MpaBoOBbIX akToB [Ipe3unenta Poccuiickoit denepauuu,
IIpaBurenscTBa Poccuiickoit denepanuu, Apyrux HOpPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoin
®denepanny, BHyTPEHHUX PEryIATUBHBIX JOKYMEHTOB Opranuszanuu.

1.3. B X0oe UCTIOTHEHUS! CBOMX TPYIOBBIX 00s3aHHOCTEH paboTHHKH OpraHu3anuy 00s3aHbI
PYKOBOJCTBOBAThCSI IPUHIUIIAMU U IIPaBUJIaMu, ycTaHOBIeHHbIMU Konexcom. Kaxkabiit
pabotauk Opranu3anuu 00s13aH MPUHUMATH BCE HEOOXOIUMBIE MEPHI JJI COOTIOACHUS
nonoxenn Konexkca.

1.4. 3nanue u cobmoaeHue padorHukamu Opranuzanuu nojoxxennit Komekca siBisiercs oTHUM
U3 KPUTEPHEB OIIEHKH Ka4eCTBAa MX MPO(PECCHOHATBHOMN NESITETLHOCTH U COOIOICHUS UMH
TpeOOBaHUH K CIIyKeOHOMY IOBE/IEHUIO.

1.5. Kaxxaplii rpaXkAaHUH BIIpaBe OXKUAATH OT paboTHUKAa OpraHu3anyy B OTHOIICHUSIX C HUM
MIOBEJICHNUS, COOTBETCTBYIOILETO NosIokeHnAM Kozekca.

1.6. O3HakomiieHue paboTHrkoB Opranuzanuu ¢ KonekcoM npou3BOaUTCs IPU pUeMe Ha
paboty B MoOpsiiKe, MPETyCMOTPEHHOM YacThIO TpEThel cTaThu 68 TpynoBoro Kojekca
Poccuiickoit deneparuu. Kaxxapiii yxe padoTaronuii COTpyIHUK 00s13aH 03HAKOMHTHCS C
HacTtoAmuM Konekcom.

1.7. Hacrosiuii Kogekc nouiexxuT onyO0IMKoBaHUIO Ha oduLinaibHOM caiite OpraHusaiuy B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn MIHTepHeT.

1.8. HeoTpemnemoii yactoio Hactosimero Konekca sisnsercs [punoxenue Nel - @opma Onanka
Jexnapanuu KOH(IMKTa HHTEPECOB.

1.9. Heorpemnemoii yactbio Hactosimero Konekca sisnsercs [punoxenue Ne2 - @opma Onanka
3asBIEHUS U1 paOOTHUKOB, IPUHATHIX 10 yTBepkAeHusa Konekca.

1.10. Heorsemniemotii yactrio Hactosiero Konekca sisisiercs [punoxenne Ne3 - @opma Onanka
3asBIEHUS U1 paOOTHUKOB, IPUHATHIX Mocie yTBepxaeHus Konekca.



2. OCHOBHBIE MTOHATHUSA
2.1. Ins ueneit Konekca ncnob3yroTcs CIEAYIOIINE TOHATHS:
1) pabotauku OpraHusaiuu - JMla, COCTOSIINE B TPYAOBBIX OTHOLIEHUAX ¢ Opranu3anuei;

2) KOppyIuus - 3I0yHOTpeOsIeHUE CIy)KEOHBIM TOJI0KEHUEM, Jlada B3STKH, TOJIyYCHHE B3STKH,
3JI0YTIIOTPEOJICHUE TOJTHOMOUYUSAMH, KOMMEPYECKHUN OJKYII, JIN0OO MHOE HE3aKOHHOE
UCIOJIb30BaHUE (PU3MUECKUM JIMIIOM CBOETO JOLKHOCTHOTO I0JIOKEHHS BOIPEKH 3aKOHHBIM. B
cilyuasix, Korja B HactoseM Kozekce ucronb3yeTcs NOHATUE «TPaKIaHUH»,
COOTBETCTBYIOLIME IPUHLIMIIBI U PaBUJIA TAK)KE PACIPOCTPAHAIOTCS B OTHOLIEHUU
MHOCTPAHHBIX IPa)</laH U JIML O€3 rpaXk1aHCTBa HHTepecaM OOIIeCcTBa U FOCy1apCTBa B LIEJSAX
IIOJIyYEHUS BBITOJIbI B BUJIE JIEHET, IIEHHOCTEM, NHOTO UMYIIIECTBA UJIU YCIIYT UMYIIIECTBEHHOTO
XapakTepa, MHbIX UMYILECTBEHHBIX MPaB s ce0sl Ui [T TPEThUX JIULL JIMOO HE3aKOHHOE
IIPEIOCTABIIEHUE TAKOW BBITO/bl YKa3aHHOMY JIULLY IPYTUMH (PU3NYECKUMU JIMLAMH, a TAaKKe
COBEpILEHHE YKa3aHHbBIX JESIHUN OT MMEHU WM B UHTEpecax I0pUINYECcKOro Julia;

3) Au4HAas 3aMHTEPECOBAHHOCTH, KOTOPAsi BIUSAET WM MOXKET MOBJIUATH HA HaJJIe)kKaIee
WCIIOJTHEHUE TPYJIOBBIX 00s13aHHOCTEH paboTHHKA OpraHu3aui — BO3MOXKHOCTD ITOJTYYICHUS
paboraukoM Opranusaiuu, B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00sS3aHHOCTEH, TOXOA0B B BUIE
JIEHET, LICHHOCTEW, MHOTO UMYILIECTBA, B TOM YMCJIE UMYLIECTBEHHBIX MPAB, UJIN YCIYT
MMYIIECTBEHHOTO XapaKTepa Jyisi ceOst UK JUIsl TPEThUX JIHII;

4) KOH(IJIMKT HHTEPECOB - CUTyalUsl, TP KOTOPO JTMYHAS 3aMHTEPECOBAHHOCTh paOOTHHKA
Opranuzanuy BIUSET UM MOXKET MOBJIMATH HAa HAAJIEXKAIllee UCIIOJTHEHUE UM TPYAOBBIX
00s13aHHOCTEH U IPU KOTOPOM BO3HUKAET UM MOKET BOZHUKHYTh IPOTUBOPEUHE MEXY JTUUYHON
3aMHTEPECOBAHHOCTHIO paboTHUKA OpraHu3aiy U MpaBaMH U 3aKOHHBIMH HHTEpecaMu
Opranuzanuu, crnocoOHOe MPUBECTH K MPUUNHEHUIO Bpe/la UMYILECTBY U (WJIM) 1€T0BOM
penyranuu OpraHusanuy;

5) TpeboBaHuUsI K CITy>KeOHOMY TTOBEJCHHUIO - OTPAHUYCHHUSI U 3aMPEThI, TPEOOBAHUS O
MPEIOTBPALICHUH WU YPETyTUPOBaHUN KOH(MINKTa HHTEPECOB, 00 UCTIOTHEHUH 00sI3aHHOCTEH,
YCTaHOBJICHHBIE B OTHOIICHUH paboTHHKAa OpraHu3anuu B COOTBETCTBUU ¢ DeepaibHbIM
3aK0oHOM 0T 25 aexadps 2008 r. Ne 273-03 «O npoTUBOAEHCTBUM KOPPYILIIY, IPYTUMHU
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiuy v NpUHITHIMU B COOTBETCTBUU C
HUMH BHYTPEHHUMH PETYJISTUBHBIMU JOKyMeHTaMu Opranuszanuu.

3. OCHOBHEBIE MPUHIOMIIBI U IIpaBUJIA CJ'Iy>K66HOl"O IIOBCACHUA pa6OTHI/IKOB OpFaHI/IBaI_II/II/I

3.1. PaGotauku Opranusanuu, co3HaBasi OTBETCTBEHHOCTb IE€PE FOCy1apCTBOM, OOLIECTBOM U
rpaxkJaHaMH, OOsI3aHbI:

1) HCTIONHATH CBOM TPYAOBBIE 0053aHHOCTH T0OPOCOBECTHO M HA BBICOKOM NPO(EeCCHOHATBHOM
YPOBHE; 2) IOCTOSIHHO MOBBIIATH CBOIO MPO(decCHOHAbHYIO KBATU(UKALINIO,
00111€00pa30BaTENbHBINA U KYJIbTYPHBIH YPOBEHB;

3) coOmroaTh U 3alUINaTh IPU UCTIOTHEHUH TPYIOBBIX 00s13aHHOCTEH HHTepeckl OpraHu3aimi,
obecrnieunBath YHPEeKTUBHOCTD €€ pabOTHI;



4) cobmronaThk TpeOoBaHUs 3aKOoHOAATENbCcTBa Poccuiickoit denepaniuu 1 BHYTPEHHUX
PETYJISTHBHBIX JOKYMEHTOB OpraHu3alum;

5) He JoMmycKaTh HapyIICHUE 3aKOHOAaTeIbCTBA Poccuiickoit Deaepanny H BHYTPEHHUX
PErYJISTUBHBIX TOKYMEHTOB OpraHu3aiuu, B TOM YHCII€ UCXO/IS U3 TIOJUTUYECKOMH,
SKOHOMMYECKOH 11e51eco00pa3HOCTH, MO0 IO HHBIM MOTHBAM;

6) He 10MYCKaTh KOPPYIIIMOHHOTO MOBEJCHUS, B TOM YHCIIE BO3JIEPKUBATHCS OT ITOBEACHMUS,
KOTOPOE MOKET BOCIIPUHUMATHLCS OKPYKAIOIIMMU KaK 00CIaHue WK TPEUIOKCHHUE Jaun
B3STKH, JINOO KaK COTJIACUE MPUHSATH B3SITKY, WIIK KaK MPOch0a (HAMEK) O Jaye B3ATKH, a TAKXKE
MIPOTUBOICHCTBOBATH JIFOOBIM MPOSIBICHUSM KOPPYIIIIHHA U TPOYUM 3JI0YIIOTPEOICHUSM B
Opranuzanuu;

7) cobmonath TpeOOBaHUS K CITY>KEOHOMY ITOBEICHHIO;

8) oka3pIBaTh HEOOXOAUMOE COACHCTBUE U IPEJOCTABIIATH TPEOYIOILYIOCS HH(DOPMALIHIO
OTBETCTBEHHOMY JIOJLDKHOCTHOMY Jinly (uuam) Opranuzanuu 1o npoguiaakTuke
KOPPYNLMOHHBIX U UHBIX IPABOHAPYIIEHUH, KoMuccuu OpraHusaiuu 1o cooJroIeHUI0
TpeOOBaHUH K CIIyKeOHOMY MOBEICHHUIO U YPETr'yJIMPOBAHUIO KOH(DIMKTa HHTEPECOB;

9) npuHUMATH MEPHI TI0 HEIOMYIIEHHUIO JIF000H BO3MOKHOCTH BO3HUKHOBEHUS KOH(IMKTA
UHTEPECOB;

10) yBeAOMJISATH PYKOBOAMTENA Moapa3aeienust OpraHu3aiuu mo npoPuiiakTuke
KOPPYIIIMOHHBIX ¥ HHBIX MTPABOHAPYIICHHM, OpraHbl IPOKYPATYPhI U UHBIC (penepabHbIe
TOCY/IapCTBEHHBIC OPTaHBI 000 BCEX CITydasx OOpamieHUs K HUM KaKUX-JIMOO JIHII B IEJISX
CKJIOHEHUS K COBEPUIEHUIO KOPPYNIIMOHHBIX PAaBOHAPYILICHU;

11) He3aMeNIUTENBHO YBEAOMIIATE CBOETO HETIOCPEACTBEHHOIO PYKOBOJUTENSI, @ TAKKE -
OTBETCTBEHHOT'O JIOJKHOCTHOTO Jinna (yui) Opranu3anuu 1no npopuiakTUKe KOPPYINLIHUOHHBIX U
MHBIX TPaBOHAPYIIEHUH O CTaBUIMX M3BECTHBIMH (PakTaX KOH(MINKTAa HHTEPECOB U
KOPPYIIMOHHBIX MposiBiIeHU B Opranu3anum, o0CTOSTENbCTBAaX U JeHCTBUAX (Oe31eHCTBIM)
paboTHHKOB OpraHu3aniy U TPETbUX JIUL, HOCTYKHUBILIUX I CIIOCOOHBIX MOCTYKHUTh
NpUYMHAMU BOSHUKHOBEHMs B OpraHu3anuu KOH()IMKTa HHTEPECOB U/WIIN KOPPYIIIMOHHBIX
MPOSIBJICHUH, a TAaKXKe O IPUYMHEHUH (BO3MOKHOM IIPUUMHEHUH) Bpeaa Opranusaiuy;

12) 10BOAUTH 10 CBEJICHUS HEMOCPECTBEHHOTO MIIM BBIIIECTOSILEI0 PYKOBOAUTEIS
UH(OPMALIMIO O TOM, YTO Kakoe-Tu0o0 U0 npeanaraet paboTHuKy OpraHu3aiiy COBEpIIUTh
HE3aKOHHBIH, HEMPaBOMEPHBIH WM MPOTUBOpEYaIii TpeOOBaHUAM K CIIy>KEOHOMY MOBEICHHIO
MOCTYMOK UM KaKUM-TTM00 MHBIM 00pa3oM HapylIHUTh HacTosiui Kozgekc, o Mo0bIX CTaBIINX
M3BECTHBIX (DaKTax B OTHOILIEHUHU COBEPIICHHBIX JHOO0 rOTOBSIIUXCS TPAaBOHAPYLIECHHUH CO
CTOPOHBI ApYrux paboTHUKOB OpraHu3zanuu (eciu uMeroascs nHpopMaius He TpedyeT
YBEIIOMJICHHS] COOTBETCTBYIOIIETO PYKOBOAMUTENS coryiacHO nmoamyHkTaM 10 u 11 Hacrosiero

MyHKTA);

13) oCyIIeCTBAATH CBOIO JIEATEILHOCTH B TIPE/iesiax CBOMX IMOJTHOMOYHUHN M TIOTHOMOYHMA
Opranuzauuy;



14) uckirouats neictBus (0e31eHCTBHE), CBI3aHHBIC C BIUSHUEM KaKUX-TH0O0 JIMYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOMINX T0OPOCOBECTHOMY
UCTIOJTHEHUIO TPYJIOBBIX 00s3aHHOCTEIH;

15) cobmroaTh 6eCIpUCTPaCTHOCTD, UCKITIOYAOILYI0 BO3MOKHOCTh BIUSIHUSI HA CBOIO
JESITEIbHOCTh B KauecTBe paboTHHKa OpraHu3aiiy MOJIUTHICCKUX MAPTHA U UHBIX
00IIeCTBEHHBIX 00BETMHEHNH, COLIMATIBHBIX TPYIII, OTACIBHBIX I'PaKJaH, He JOMYCKATh, YTOOBI
MOJIMTUYCCKUEC NUJIN PCIIUTUO3HBIC YGG)KI[CHI/HI HCTaTUBHO BJIMAJIM HA UCIIOJIHCHUC TPYAOBBIX
00s13aHHOCTEIA;

16) Bo31epKMBATHCS OT MOBEACHUS, KOTOPOE MOTJIO OBl BBI3BATh COMHEHHUE B JOOPOCOBECTHOM
UCTIOJIHEHUH TPYAOBBIX 00513aHHOCTEM, a TakkKe n30eraTh KOH(MIMKTHBIX CUTYalUui, CIIOCOOHBIX
HaHECTH yIlepO penyTainuu Wik aBTopuTeTy padboTHukoB Opranuzanuu u/unu OpraHus3anuy;
17) He 1oOMBaTHCS MPSIMO MJIM KOCBEHHO, B CBSI3U C BBIIOJIHEHHUEM CBOUX TPYIOBBIX
00s13aHHOCTEH, HE MPelyCMOTPEHHOI0 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu u
BHYTPEHHUMHU PETYIATUBHBIMU JOKyMeHTaMu OpraHu3anuy MOJIy4eHHs BO3HATPAKIACHUS OT
UHBIX IOPUINYECKHX, (PU3NYeCKuX U1 (ITOJAPKH, IEHEKHOE BO3HATPAXKACHUE, CCY/IbI, BBITOIHI,
yCIIyTH, OIJIAaTy pa3BI€UEHUH, OTAbIXa U MHBIE BOZHATPAXKIAECHMS), 3HAKOB BHUMaHus. B ciydae
MOJTy4YEeHHUsI HA3BAaHHOTO B HACTOSIIEM NOJITYHKTE BO3HATPAXKICHHS HH(OPMHUPOBATH 00 3TOM
CBOET0 HETOCPECTBEHHOI'O PYKOBOAMUTEIS;

18) He UCIoJIb30BaTh CBOE MOJIOKEHHE JIJISl OKA3aHUs BIUSHUA Ha AesTeIbHOCTh Opranu3aiun
IIPH PEIICHUH BOMPOCOB JTUYHOI'O XapaKTepa;

19) He momyckath OKa3aHUs BO3JACUCTBUS HA CBOMX KOJIJIET B LIEJIAX MPUHATHUS
MIPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PEIICHUS;

20) He IoMyCcKaTh NMPOSIBICHUN OFOpOKpaTH3Ma, (hopMain3Ma, BBICOKOMEPHS, HEYBaKUTEILHOTO
OTHOIIIEHHS K 3aKOHHBIM MPOCh0aM 1 TpeOOBaHUSIM I'PaX/IaH B CBSI3H C UCIIOJIHEHUEM TPYIOBBIX
00s13aHHOCTEH;

21) He pasryamate ¥ He KCI0JIb30BaTh HEHAIJIeKaIllUM 00pa3oM CBEICHHUS, OTHECEHHbBIE
3akoHoAaTenbCcTBOM Poccuiickoit denepannu kK cBeAeHUSIM KOHPHUIEHIMAIBHOIO XapakTepa u
ciye0Hyro nH(pOpMaIMio (CBEIEHUS] OTPAHMYEHHOT'O PACIIPOCTPAHEHHS ), @ TAKKE UHBIC
CBEJIEHUS, CTaBIlIME U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM TPYJOBBIX 00s3aHHOCTEH;

22) He JOMyCKaTh UCTPEOOBAHUS OT IOPUINYECKUX WIH (PU3MUECKUX JIUL UH(POpMaIuHy,
MPEIOCTaBIEHUE KOTOPOH HE MPEIyCMOTPEHO 3aKOHOIaTEIbCTBOM M BHYTPEHHUMHU
PETyJIATUBHBIMU TOKyMeHTaMu OpraHu3anuy;

23) BO3IIEP)KUBATHCS OT MyOIMYHBIX BBICKA3bIBAaHUH, CYXKJICHUH U OIIEHOK B OTHOIIICHUH
Opranuzainuu, eciii 3TO He BXOJUT B 003aHHOCTH paOOTHUKA;

24) Bo3/1€pKUBATHCSI OT MCIOIb30BAHUS B ITYOJUYHBIX BBICTYIIJICHUSX, B TOM YHUCIIE€ B CPEJICTBAX
MaccoBoi nH(popMaIuu, 0003HaUEHUSI CTOMMOCTH B HHOCTPAHHOW BaJIOTE (YCIOBHBIX
JEHEeKHBIX €IMHMIIAX ) Ha TeppuTopuu Poccuiickoit denepannu ToBapoB, paboT, YCIYT U HHBIX
00BEKTOB TPaKIAHCKUX MPaB, CyMM CAENIOK MexX 1y pesuaeHTamu Poccuiickoit denepaunu u
T.I1., 32 HCKJIFOYEHHUEM CITydaeB, KOTJa 3TO He0OX0AMMO Il TOYHOH repenadu cBeleHui 1100



MPEIyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu, MeKI1yHapOIHBIMU JTOTOBOPAMH
Poccutickoit deneparuu, 00b4assMu J1€JI0BOTO 000POTa;

25) yBaXUTEILHO OTHOCHUTBCS K JICATEIBHOCTH MPEICTABUTEIICH CPEJCTB MACCOBOM
nHpopmanuu;

26) TOCTOSTHHO CTPEMUTHCS K 00ECIIEYCHHUI0 KaK MOKHO 0osiee 3(hPEKTUBHOTO 1 SKOHOMHOT'O
pacriopsikeHus: GUHAHCOBBIMH CPEIICTBAMH, HHBIM HMYILIECTBOM, MaTEPUATBHO- TEXHUICCKHUMHU
U IpyruMu pecypcamu OpraHuzaiuu;

27) He UCIOIB30BaTh UMYIIECTBO OpraHu3aliy B IEIIAX, HE CBI3aHHBIX C HCIOTHEHUEM
TPYIIOBBIX 00SI3aHHOCTEM, a TAaKXKE HE MIEpPe/IaBaTh €ro B TAKUX LEJSX UHBIM JUIAM;

3.2. PaGotHuk Opranu3anuu, HaJeJIeHHBINH OpraHU3allMOHHO-PACTIOPSIUTETLHBIMHU
MOJIHOMOYHSIMU 110 OTHOIIICHUIO K IPpYruM paboTHuKaM OpraHuzaiuu, J0JKEH ObITh A7 HUX
o0pa3iom npodeccuoHanuzma, 0e3ynpedHon pernyTaui, CBOUM JIMYHBIM OBEICHUEM 101aBaTh
MPUMEP YeCTHOCTH, OECIIPUCTPACTHOCTH U CIIpaBeIUBOCTH. PaboTHrk Opranu3anmm,
HAJIEJICHHBIA OpPraHU3aIMOHHO-PACTIOPSIUTETLHBIMU TTOJITHOMOYHSIMU IO OTHOIICHUIO K JIPYTHUM
paboTHukam OpraHu3anuu:

1) npuHKHMaeT Mephbl 110 NPEJOTBPALICHUIO U YPEryJIUPOBAHUIO B KOJUIEKTUBE KOH(IMKTA
WHTEPECOB, 110 MPEAYIIPEKACHUIO KOPPYIILUHU, BKJIFOYAsi MEPHI 10 IPEJOTBPALLEHHAIO
KOPPYILIHOHHO-OIIACHOIO [TOBECHUS;

2) cofelcTBYET YCTAHOBJICHUIO U MOAJEPKAHHIO B KOJJIEKTUBE 3[0POBOIO MOPaIbHO-
ICUXOJIOTHYECKOT0 KJIMMaTa;

3) npu onpezeneHnu o0bEMa U XapakTepa nopy4aeMon Apyrum pabotarkam Opranusaiuiu
pa6OTBI PYKOBOJACTBYCTCS NPpUHOUIIAMUA CHIPABCJIMBOCTH, YUCTA JIMYHBIX U JCJTOBBIX KA4CCTB,
KBaJM(HUKAIMY U ONBITA TOAYNHEHHBIX;

4) He AOIMYCKAEeT M0 OTHOILIEHUIO K MOAYNHEHHBIM PA0OTHUKAM HEOOOCHOBAaHHBIX NMPETEH3UH, a
Takxe (PakToB rpy0OCTH U OECTaKTHOCTH;

5) nposBasieT 3a00Ty O MOAYNHEHHBIX, BHUKAET B UX NMPOOJIEMBI U HY>K/Ibl, COAEHCTBYET
MPUHSITHIO 3aKOHHBIX U 00OCHOBAHHBIX PEIIEHUH, CIIOCOOCTBYET MpodeccnoHaAIbHOMY U
JOJDKHOCTHOMY POCTY PaOOTHHKOB;

6) OKa3bIBaCT MOACPKKY M TMTOMOIIb MOJIOJIBIM CIIEIUATMCTaM (C OMBITOM paboThI 10 3 JIeT) B
npHOOpeTEeHUH MPOPECCHOHATBHBIX HABBIKOB.

3.3. PabotHuku Opranus3anuu BIpase MoIydaTh NOAAPKH, B CIydae €ClIU 3TO HE TPOTHUBOPEUHT
3amnperaM, yCTaHOBJICHHBIM HOPMAaTHUBHBIMH IIPABOBBIMU akTaMu Pocculickor @enepanvu, u
COOTBETCTBYET ACJIOBOMY ITHKETY. [lomydenune nogapka He JODKHO OAPAa3yMeBaTh
BO3HHUKHOBEHUE y paboTHHKA OpraHu3anuy Kakux-JIn0o 00s3aTeNIbCTB Nepe]] TapuTelieM,
CBSI3aHHBIX C UCIOJHEHUEM TPYIOBBIX 00s13aHHOCTEW. CTOMMOCTD MOJIapKa, [0JIy4aeMOoro
paboTHuKOM OpraHu3zalyy B CBS3U C UCIIOJHEHUEM TPYAOBBIX 0053aHHOCTEMH, TOIDKHA
COOTBETCTBOBATH JIEJIOBOMY 3TUKETY U (UJIHM) OOIIECTIPUHATON MPAaKTUKE (HalpuMep, Ipu
Npa3IHOBAHUU I00WIIEEB, THEH POXKICHHUS, OOIEHAPOIHBIX MTPa3IHUKOB, MIAMATHBIX AaT). B
cilyyae MoyiydeHus nojaapka pabotTHukoM Opranuzaiuy B CBS3H € UCIIOJIHEHHEM TPYIOBBIX



00s13aHHOCTEH OH HHPOPMHUPYET 00 3TOM CBOET0 HETMOCPEACTBEHHOTO PYKOBOIUTENS. B
HOPS/IKE U CITy4yasiX, yCTAHOBJICHHBIX HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMu Poccuiickoit
Oeneparun, padbotHukrn Opranuzanuy 00si3aHbl IEpeaaTh MOJyYSHHBIE, B CBS3U C HCIIOTHEHUEM
TPYAOBBIX 00513aHHOCTEN, OJAPKU B cOOCTBEHHOCTh Opranuzanuu uin Poccuiickoit
®enepanu, 1100 OCYIIECTBUTH B OTHOIICHUU TaKUX MMOJAAPKOB UHbIE ACHCTBHUS.

3.4. B ciiyuae mapeHus IOJapKOB TPETHUM JIUIAM, B TOM YHUCIIE B CBS3H ¢ OUITUATBHBIMU
MeEpONPHUITHIME, paboTHHKU OpraHu3any 0053aHbl YIUTHIBATH ITOJOXKCHISI HOPMATUBHBIX
paBoOBbIX akTOB Poccuiickoit denepanuy, yCTaHABIMBAOIIUX OTPAHUYEHHMS U 3alIPETHI Ha
MOJIy4EHHUE MOJIaPKOB OTACIIbHBIMUA KaTErOPUSAMU JIMIL], BKIIOYAs JIHL, 3aMELIAI0IIUX
rocyJapcTBeHHbIe T0JKHOCTU Pocculickoit @enepanyiu, rocy1apcTBEHHBIE T0KHOCTH
cyonekToB Poccuiickoit denepannu, MyHUIUTIATbHBIE JOJKHOCTH, TOCYIAPCTBEHHBIX U
MYHUIUIIATBHBIX CIYXKaIUX, ciyxamux banka Poccum.

4. DTUueckue mpaBuiia

4.1. PabotHuku Opranu3anuu B CBOCH JESATEIbHOCTH UCXOJAT U3 KOHCTUTYIIMOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €T0 MpaBa U CBOOOIbI SIBJISIOTCS BBICIICH IEHHOCTHIO U
KaK]IbIi TpaXkIaHUH UMEET MPAaBO HA HEMIPUKOCHOBEHHOCTh YACTHOW KU3HU, TUYHYIO U
CEMEHHYIO TaliHy, 3alIUTy YeCTH, JOCTOMHCTBA, CBOETO JOOPOTro MMEHHU.

4.2. Paborauku Opranu3zaimm;

1) 06s13aHBI COOIOATh OOIIETIPHHATHIE ITHYECKIE HOPMBI M IIPABHJIA JIEJIOBOTO MOBECHHS,
OBITH BEKJIMBBIMH, JOOPOXKEIATEINbHBIMHI, KOPPEKTHBIMH, TIPHHIUITHATEHBIMH, BHUIMATEIbHBIMU,
HPOSIBIISITH TEPIUMOCTh U HETIPEB3SATOCTh B OOLICHUH C TPAXKIaHAMU U KOJUICTaMH,
paboOTHUKAMU APYTHX OpraHU3aIHA;

2) npu3BaHbl CIOCOOCTBOBATH CBOUM IOBEAECHUEM YCTAHOBIIEHHUIO B KOJUIEKTUBE JIETIOBBIX
B3aUMOOTHOIIEHUH, OTHOLICHUH MIapTHEPCTBA, B3aUMOYBAKEHUS U B3aMMOIIOMOIIIH,
KOHCTPYKTUBHOI'O COTPYJHHUYECTBA APYT C APYTOM;

3) 1OJKHBI IPOSABIATH TEPIIUMOCTD M YBa)K€HHE K 00bIUasiM U TpaJuuuaM HaposioB Poccun u
JPYTUX rOCyJapCcTB, YUUTHIBATh KYJIbTYPHbIE U MHbIE OCOOCHHOCTH Pa3IUYHBIX 3THUUECKUX,
COLIMAJIBHBIX TPYIII U KOH(ECCHIi;

4) 00s13aHBI CTPEMUTHCSA B JTFOO0N CUTYAIIUU COXPAHSATH JTMYHOE JOCTOMHCTBO, OBITH 00pa3IioM
MOBEJICHUS, JOOPOTOPSTOUYHOCTH M YECTHOCTH BO BCEX cepax 00IIeCTBeHHOU KU3HH;

5) momkHBI M30eraTh JINYHBIX U PUHAHCOBBIX CBsI3€H, CIOCOOHBIX HAHECTH YIIEpO WX YECTU U
JIOCTOUHCTBY, penytaiuu Opranu3anuu; Kputruka iMeronxcsi HeIoCTaTKOB B paboTe co
CTOPOHBI PYKOBOMTEJISI WM KOJUIET JOJDKHA OBITh O0ObEKTUBHOM, B3BEIIICHHOM,
NPUHIUITHATIBHON U C TOHUMaHUEM NIPUHUMATHCS TeM paboTHUKOM OpraHu3alu, K KOTOpOMY
OHa obparieHa.

4.3. Ilpu ucnosHEeHUH TPYAOBBIX 00s13aHHOCTEH paboTHHKM OpraHu3auy BO3I€p>KUBAIOTCS:

1) OT JIF00O0TO BH/JIa BRICKA3bIBAHUM U AEHCTBUI JAUCKPUMHUHAIIMOHHOI'O XapaKTEpa Mo IMpHU3HaKaM
IoJjia, BO3pacTa, pacbl, HAIIMOHAJIbBHOCTH, A3bIKA, I'PAXKAAHCTBA, COLIUAJIBHOI'0, UMYIIECCTBCHHOT'O



HJIM CEMEHHOTO IMOJIOKECHUS, UCXOAA U3 MMOJIUTUYCCKUX HUJIH PEJIMTUO3HBIX Hpe,I[HO‘ITeHHfl, poaa
3aHSATHH M HHBIX UMCIOIINXCA pa3J'IH‘lHﬁ;

2) rpy0ocCTH, MIPOSBIICHUI MPEHEOPEKUTETHHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMEeUaHUil,
MpeIbSBICHUS HEIPAaBOMEPHBIX, HE3ACIY>KEHHbIX OOBUHEHU;

3) yrpo3, OCKOpOUTETbHBIX BBIPAXKECHUI WK PEIUIUK, NEHCTBUI, MPEHSTCTBYIOLINX
HOPMaJTHbHOMY OOIIEHHUIO WJIH MPOBOLUPYIOIIUX MPOTUBOMPABHOE TIOBEICHUE.

4.4. Ilpy uCIOTHEHUH TPYAOBBIX 00s13aHHOCTEN PYKOBOJUTEISIM PEKOMEHAYETCS COOII01aTh
CJIEyIOIIME IPABUJIA AEJIOBOTO STUKETA!

1) IMOKAa3bIBaTh IOJYUMHCHHBIM IIPUMEP XOPOUIECT0 BJIaACHU HOPMAaMU 1 IIpaBUJIaMH 3THUKU U
JACJIOBOT'O 3THKETA,

2) HE KPUTHKOBATH TIOAYUHCHHBIX B IPUCYTCTBUU JIPYTHX COTPYIHUKOB, JEJIATh 3TO
KOH(UICHIINAIILHO;

3) yMeTh IpHU3HABATh CBOW OLIMOKM U HE TIPECIIe0BATh MOAYNHEHHBIX 32 KOHCTPYKTHBHYIO
KPUTHKY B CBOU ajpec.

4.5. IlpaBuna npuBETCTBUS AJIs BCeX paOOTHUKOB CIIEYIOIINE:

1) npu BcTpeue B KOPUIOPE WIIM HA OTKPHITON TEPPUTOPHUHU 310POBATHCS NIEPBBIM CIIEIYET
[IOJAYUHEHHOMY;

2) BXoJsUIMI B MOMeIIeHre (B T. 4. PyKOBOAMTEND) MIEPBLIM 3/10pOBAETCS C MPUCYTCTBYIOLINMY;
3) npu pyKonokaTuii NepBbIM PYKY NMPOTATUBAET HAYAJIHUK WIIN BBILIECTOSIIUN COTPYAHHUK.

4.6. [IpaBuna 1e10BOTO ATUKETA MPHU TEIEPOHHOM pazroBope B OpraHu3aiuu CIeayIoIIHe:
1) orBeuaTs Ha TeIePOHHBIN 3BOHOK HACTOJIBKO OBICTPO, HACKOJIBKO 3TO BO3MOKHO;

2) 3BOHA JCJIOBBIM IMApTHCPAM HWJIA KOJUJICTAM, Ha3bIBATh CBOC UMS, JOJIZKHOCTh U
noapa3aciICHUC,

3) B Hayase Tene(oHHOro pa3roBopa CrpainBaTh, B y100HOE I BpeMs Bbl 3BOHUTE;
4) Bcerja BHUMATEIbHO BBICITYIINBATh COOECEIHNKA;
5) 3akaHuMBaTh TeJIE€()OHHBIN Pa3roBOp, Kak MPaBUIIo, CIEAYET O3BOHUBILEMY;

6) He 3BOHUTH KOMY-JIN0O Ha pabOTy HO IMYHBIM BompocaM. B ciydae kpaitneit
HEO0OXOIUMOCTH PEKOMEHYETCsl OBITh MPEEIbHO KPAaTKUM;

7) eciu B IpoIiecce pa3roBopa MpOU30Iies OOPBIB CBS3H, IEPE3BOHUTH CICIYET MO3BOHUBIIIEMY.

4.7. BHemHuii BuJ paboTHUKOB OpraHu3alyy Mpyu UCIIOJIHEHUU UMH TPYJOBBIX 00S3aHHOCTEM, B
3aBHCUMOCTH OT YCIIOBHH UX MCIOJIHEHUS, TOJKEH CIIOCOOCTBOBATh YBAXKUTEIBHOMY
OTHOILIEHHIO rpaxiaH K OpraHu3aim, COOTBETCTBOBATH OOIICTTPUHATOMY JI€JIOBOMY CTHIIIO,
KOTOPBII OTINYaI0T OQUIIHATIBHOCTD, CICPAKAHHOCTD, TPAJUIIMOHHOCTh, aKKYPaTHOCTb.



PabotHuku Opranuzanuu coOII0Aal0T pa3yMHYIO 10CTaTOYHOCTh B UCIOJIb30BaHUH KOCMETUKH,
IOBEJTUPHBIX U3/I€TINI U UHBIX YKPaLICHH.

5. 3aKIIIOYUTEIBHBIE TTOJI0KEHU

5.1. Ecnu y pabotHuka Opranuzaiuy BO3HUKAIOT 3aTPyIHEHUS B OTHOIIEHUU TOHUMaHUs 1100
npuMeHeHus nonoxxkenuit Kogekca, oH Brpase oOpaTUTHCS 3a KOHCYJIbTalUel (pa3bsiCHEHUSIMU)
K CBOEMY HEMOCPEJACTBEHHOMY PYKOBOJUTEIIO0,  TAKKE - OTBETCTBEHHOMY JIOJDKHOCTHOMY JIUIY
(Juam) no npoUITAKTUKE KOPPYIMIIUOHHBIX U UHBIX MPaBOHAPYILICHUH.

5.2. PykoBoauTenu Bcex YpOBHEW HE UMEIOT MpaBa CKPBIBATh OT BBIIIECTOSIIETO PYKOBOJICTBA
(bakThl HEHAJIEKAIIETO UCIIOJIHEHUS UX TOJIYMHEHHBIMU - paboTHUKaMu OpraHu3anuu
TPYIOBBIX 00S3aHHOCTEH.

5.3. PykoBonutenu Bcex ypoBHei Opranusainuy He JOJDKHBI TOMYCKaTh Mpecie0BaHne
paboTHrKOB OpraHu3auu 3a yBeJOMIEeHUE UM HHHOPMUPOBAHHUE COOTBETCTBYIOIIETO
pyKoBoAUTEN, IpeaycMoTpeHHoe HacTosamuM Komekcom. B To sxe Bpemst HeoOXx0oaumMo
IpeceKaTh JOObIC TOMBITKH PACIIPOCTPAHCHHS 3aBEIOMO JIOXKHOU NH(OpMALINH,
HENIPOBEPCHHBIX WM HETIOATBEPKICHHBIX (DAaKTOB C IEIBI0 OTIOPOYUTH pa0OTHUKA
OpraHu3anuu, He3aBUCUMO OT €ro JIOJDKHOCTH.

5.4. Ha paGorauka Opranu3anuu He MOXKET ObITh HAJTOXKEHO JUCIUIUIMHAPHOE B3bICKAaHUE 32
npenocTaBiieHue HHGopMaIuu o Hapymennu Kojekca, 3a KpUTHKY PYKOBOJIUTEISI HITH KOJIJIET
10 00CTOSTENBCTBAM, IPEYCMOTPEHHBIM HacTosiuM Koaekcom.

5.5. 3a napymenue nonoxenuid Hacrosimero Kongekca k padoranky Opranu3aniy MOTYT OBITH
INPUMEHEHBI CIIeIyIOIUEe MEPbl BO3IEHCTBHSL:

1) ycTHOE 3amedaHue, TOpHUIaHHKE;
2) mpenynpexaeHue 0 HeJOMYCTUMOCTH HEATUYHOTO MTOBEICHUS;
3) TpeboBanue 0 MyOJTUIHOM U3BUHEHHH.

5.6. B ciyuasx, npeayCMOTPEHHBIX (peepanbHbIMU 3aKOHAMHM, HapylleHue nonoxenuit Kogexca
BJICUET IPUMEHEHHUE K paboTHUKY OpraHuzanuu Mep I0pUANYECKON OTBETCTBEHHOCTH.
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